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Behaviour Policy – September 2019 

Introduction 
 

Good behaviour and discipline are key foundations for good education. Without a calm and 
orderly atmosphere, effective teaching and learning cannot take place. 

At Woolpit Primary Academy we believe that a clear and consistent approach to behaviour 
and discipline is important for the whole of the school community as it will enable staff to 
achieve their professional duties, children to feel safe in school and for parents to have 
confidence in their school. 

Therefore, we aim to: 

• Provide a calm, safe environment in which all pupils can achieve their very best. 
• Promote respectful and thoughtful behaviour between all members of the school 

community. 
• Promote independent self-discipline in our pupils and encourage them to accept 

responsibility for their own behaviour. 

• Employ a consistent approach to behaviour throughout the school. 

• Develop an understanding of the important role everyone has to play in the smooth 
running of the school. 

• Teach children the skills and attitudes needed to achieve and maintain 
positive behaviour. 

• Raise children’s self-esteem and help them to have confidence in themselves. 

• Recognise that each child is an individual with their own needs. 

• Help children to become aware of the needs of others. 

• Involve parents in supporting the good behaviour of their children. 
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Classroom rules 
 

At the beginning of each year, classes negotiate their classroom rules. The children, with the help 

of their teacher, decide on positive ground rules that they believe will make for a happy, 

hardworking environment in their classroom and around the school.  Once these rules have been 

agreed it is displayed in the classroom as a reminder and the children are expected to abide by it. 

Children are regularly reminded of the part they played in creating their classroom rules and the 

commitment they made to it when they signing. 

As well as the individual codes of conduct for each class, the following shared values exist for 

the whole school: 

At Woolpit Primary Academy we aim to promote positive behaviour management and to 

be proactive in creating an atmosphere that supports effective learning.  We aim to  

• Encourage children to aspire to be the best that they can be in all areas of their work. 

• Care about each other within the school community ensuring everyone’s well-being 

and safety.   

• We encourage Respect throughout the school community and expect this to be 

demonstrated at all times. 

• Challenge ourselves and each other in all that we do.  

All staff will be responsible for creating a positive school environment where children can 

enjoy, learn and thrive in all that they do. 

Staff’s Responsibilities 
 

All staff will share a common responsibility for ensuring the sensible behaviour of children in 
and around the school in line with the school’s behaviour policy. 

Within the Classroom 

Class teachers have day-to-day responsibility for the discipline of the children in their classes. A 
caring classroom atmosphere helps to reinforce good behaviour and teachers themselves are 
expected to be good role models for the children in their classes. Each class will develop its own 
set of agreed rules and display these within the classroom. 
 
Teachers will manage the behaviour of pupils in line with the school’s Behaviour Policy. Records 
of behaviour will be kept by each class teacher. 
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Rewards  
 

1. Teachers have a duty to supervise their teaching group and maintain good order and 
discipline. Every effort is made to ensure that all rewards and sanctions are fair and 
consistent.  

We aim to give praise in many ways, including the following: -  

•  written comments on work, which praise work and work ethic  

•  a ‘reward’ from the class teacher or teaching assistant  

•  a visit to another member of staff or the Headteacher for commendation  

•  a public word of praise in front of the class or whole school  

•  public acknowledgement by presentation of a certificate at a weekly 
celebration assembly.  Photo on display board and copy of certificate kept in 
reception for visitors to school to see. 

•  a system of house points  

•  Positive letter home  

•  use of school reports to comment positively about behaviour, involvement in 
school and community life, and positive general attitudes, as well as academic 
achievements  

•  Year 6 pupils have the opportunity to earn a ‘Truly Trusted’ badge.  This 
demonstrates that pupils can consistently follow and meet the high expectations 
at Woolpit Primary Academy for both effort and behaviour at all times. 

• Each week a child is nominated for ‘Hot Chocolate Friday’ with the 
Headteacher. 

Sanctions 
 

We use a clear system of ‘steps’ which enable a consistent approach to be applied towards managing 

behaviour throughout the school. 
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At Playtimes 

Staff on duty at playtimes will be responsible for ensuring the Behaviour Policy is adhered 
to. They will also ensure that class teachers are informed of any behaviour issues involving 
children in their class. 

At Lunchtimes 

Midday Supervisors will ensure that the school’s Behaviour Policy is adhered to. The Senior 
Mid-day Supervisor will ensure that class teachers are informed of any behaviour issues 
involving children in their classes. The Headteacher and Assistant Headteacher will be 
responsible for dealing with any issues of persistent behaviour at Lunchtimes. 

SLT 
The SLT will monitor behaviour across their teams through discussions with class teachers. 
They will assist individual class teachers with issues of behaviour through advice and 
support children who are at Step 3 (or above in the Headteachers absence). 

Whole School 

The Headteacher and Assistant Headteacher will be made aware by the other SLT members 
of any instances where behaviour is causing an on-going concern and will offer support 
where appropriate and where the child is displaying Step 4 and Step 5 behaviours. 

 

Children’s Responsibilities 
Children are expected to follow the behaviour codes in the school and classroom and show 
respect for the rights and needs of everybody in the school community, both adult and 
child. Good behaviour, politeness and good manners are insisted upon at all times. 
Behaviour that inhibits the learning or the safety of others will not be accepted. 

Parent’s Responsibilities 
This policy will be available on the school website, parents will be made aware of it and 
encouraged to read it. 

The school expects parents to make their children aware of appropriate behaviour in all 
situations and to encourage in them independence and self-discipline. 

If behaviour has fallen below an acceptable standard, we will expect parents to work in 

partnership with the school to improve their child’s behaviour. 

We encourage parents to be aware of the school codes of conduct and expectations and to 
support the implementation of this behaviour policy. 
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How We Encourage Good Behaviour 
 

1. Staff use a positive approach to behaviour through encouragement and praise, by being 
constructive in approach and by including advice on how to improve behaviour when 
concerns are raised. (Voluntary helpers do not have a right to discipline pupils. In all 
cases we expect volunteers to refer an incident or concern directly to the class teacher 
or Headteacher.)  

With regards specifically to bullying we have a zero-tolerance approach.  

We use a variety of methods to encourage positive behaviour and address pupil 
behaviour:  

•  School rules: Are on display and known by all children. They are discussed in 
house meetings and assemblies. ‘Ready, Respectful, Safe’ 

•  Class expectations: These are based on the main school rules, are discussed 
and agreed with the children at the beginning of the school year and displayed 
in each class.  

•  Regular reminders: At the beginning of each term, pupils discuss what is 
meant by acceptable behaviour with their class teacher and what they should 
expect to happen if their behaviour is not acceptable.  

•  Class circle time: is used as a means of developing self-esteem and respect for 
others.  

•  Monitoring: Individual behaviour is monitored by class teachers and the 
Lunchtime Leader Mrs Pryke. Class teachers are responsible for keeping 
behaviour records and informing the Headteacher/Assistant Headteacher about 
pupils whose behaviour is a cause for concern. The Headteacher/Assistant 
Headteacher will keep a record of any further concerns, or about issues brought 
directly to his / her attention, and will liaise with parents in accordance with this 
policy.  

At Woolpit Primary Academy we believe that children should be encouraged to behave 
correctly and to support each other in doing so.   

Children are encouraged from an early age to take responsibility for their own actions.  All 
pupils are taught as part of the curriculum, particularly in personal, social, health and 
citizenship lessons, religious education and during assemblies. 

Working together as part of a team (whether Class, House or School) is an important part of 
our whole school ethos.  Older children are encouraged to support and encourage younger 
children, modelling good behaviour and kindness at all times. 

 



 

 Behaviour Policy – Woolpit Primary Academy September 2019 7 

 

Woolpit Primary Academy  

 

 

Behaviour Steps 

If your behaviour falls below the level that is 

expected these are the steps that will be 

followed: 

Step1: 

Your name will be moved down on the 

behaviour ladder to ‘Think about it’ 

Step 2: 

You will miss some of your playtime 

Step 3: 

You will go to another class for time out or to 

complete work 

Step 4: 

You will be sent to Mrs Holmes 

Step 5: 
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We will contact your parents to talk to them 

about your behaviour.
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How We Deal with Unacceptable Behaviour 
 

• In instances that involve minor transgressions of the behaviour codes the child will be 

spoken to calmly and reminded of the good behaviour expected of them. 

• Any repeated or more serious behaviours that contravene expectations of good 

behaviour, depending on the severity of the unacceptable behaviour, will be dealt with 

in line with the following stages of sanctions and actions. 

 

 Example of Behaviour Actions Possible Sanctions 

 

STEP 

1 

Not adhering to expected 
behaviours agreed for: 

- Class Rules 

- Playground Rules 

- Lunchtime Rules 

Name written on board in the 
classroom. 

Named peg on classroom 
behaviour ladder moved to ‘think 
about it’ section below ‘Ready to 
Learn’ 

 

 

 

 

 

STEP 

2 

• Not responding to a request or 

instruction by an adult. 

• Persistently causing low level 

disruption in the classroom. 

 

• General refusal to do or 
complete work set. 

 

• Minor verbal challenges to 
authority – rudeness to adults. 

 

• Name calling or mild, one-off 

swearing. 

 

• Causing deliberate physical 

harm to other children 

 

 

 

Repeat request and remind 

child that they are 

expected to do as asked. 

Warning about inappropriate 
behaviour 

 

Given set amount of time 
to start work. 

 

Warning about inappropriate 

behaviour 

 

Warning about inappropriate 
behaviour 

 

Warning about inappropriate 
behaviour 

 

 

Other actions. 

 

Discuss consequences of 
behaviour with child. 

Loss of playtime or 
lunchtime. 

 

Loss of playtime or 
lunchtime. 

 

Complete unfinished work in 
own time. 

 

Apologise and identify what they 

should have said. 

 

Apologise and loss of playtime or 

lunchtime 

 

Apologise and loss of playtime or 

lunchtime 

 

 

Other possible sanctions. 
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STEP 

3 

• Repeated refusal to do set 
tasks 

 

• Continued and serious 

rudeness toward an 

adult. 

 

• Serious or repeated 

challenges to authority 

 

• Stealing 

 

• More serious or 
repeated swearing 

 

• Deliberately damaging 

school or personal 

property. 

 

• Causing repeated 

deliberate physical harm 

to other children 

 

• Incidents of unkindness 

identified as Bullying. 

 

• Making a racist remark or 
comment. 

 

 

 

Referral to member of the SLT (NPN, 
CB or RB). 

 

Referral to member of the SLT (NPN, 
CB or RB). 

 

 

Referral to member of the SLT (NPN, 
CB or RB). 

 

Referral to member of the SLT (NPN, 
CB or RB). 

 

Referral to member of the SLT (NPN, 
CB or RB). 

 

   Referral to member of the SLT,   
   Assistant Head or Headteacher 

 

 

Referral to Assistant Head or 

Headteacher - the appropriate 

racial incident form will be 

completed. 

 

• Options for all Step 3 

Behaviours. 

 

• Exclusion from 

classroom for a period 

of time to work in 

another area – Parents 

informed. 

• Meeting with Parents  

 

• Individual Behaviour 

Plan implemented. 

 

• Formal Letter home to 

parents. 

 

• Withdrawal of a 

privilege  

 

 

• Written or verbal 

apology required 

 

• Procedure set out in 

the Anti-Bullying Policy 

followed. 

 

• Procedure set out in 

the Racist Incidents 

Policy followed. 

•  

•  

•  
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STEP 

4 

• Repeated incidents of 

causing physical harm to 

other children. 

 

• Continual serious 

challenges to authority not 

corrected at Step 3 

 

• Persistent bullying. 

 

 

• Repeated Racist 
Behaviour. 

 

 

• Persistent classroom 
disruption. 

 

 

• Swearing at an adult 

Referral to Assistant Headteacher or 
Headteacher 

 

 
Referral to Assistant Headteacher or 
Headteacher 
 

 

Referral to Assistant 
Headteacher or 

Headteacher 

 

Continued involvement of 

Assistant Headteacher or 
Headteacher 

  

   

Referral to Assistant 

Headteacher or 

Headteacher 

 

Referral to Assistant 
Headteacher or 

Headteacher 

 

 

 

Other actions. 

Possible involvement of any 
appropriate outside agencies. 

 

Options for all Step 4 

Behaviours. 
 

 

• Meeting with parents 

 

 

• Put in place an Individual 

Behaviour Support Plan 

 

 

• Possible exclusion from 

Classroom for fixed 

period. 

 

• Possible internal or 

external lunchtime 

exclusion for behaviour 

during lunch break. 

• Possible fixed term 

exclusion 

• Formal letter sent home 

to parents. 
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STEP 

5 

• Extremely dangerous or 

violent behaviour 

 

• Repeatedly leaving school 
grounds (or attempting to) 
without permission 

 

• Physical abuse of any 
staff member  

 

• Any persistent 
uncorrected Step 4 
behaviour. 

 

• Behaviour that is judged by 

Headteacher and/or SLT to 

be extremely unsuitable, 

unsafe or threatening to 

the good of the school 

community. 

 

 

 

 

For all Step 5 Behaviours. 

 
 

• Involvement of Head of School 
(or Assistant Head in the 
absence of Head of School). 

 

• Possible involvement of any 
appropriate outside agencies. 

Options for all Step 5 

Behaviours. 

 

• Fixed term exclusion, 

increasing in length for 

each separate exclusion. 

 

• Pastoral support 

programme set up after 

several fixed term 

exclusions or rapidly 

deteriorating behaviour 

• and where there is a risk 

of permanent exclusion. 

 

• Permanent exclusion. 

 

• Reduced in school 

timetable. 
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Special Needs 

Some children’s behaviour is beyond normal incentives and sanctions. These are usually 
children with emotional or physical needs who may have a condition, sometimes diagnosed, 
which affects their ability to respond in the expected way.   Their needs may sometimes make 
them unhappy, angry or suffer from low self- esteem. It is often necessary to create for these 
children special, tailor-made programmes to include personal, achievable targets and a 
system of rewards. In extreme cases of difficulty, special curriculum programmes and 
timetables may need to be set up for the child. 

Areas of behaviour that need improvement are identified and targeted in the child’s 

individual programme. Parents, Headteacher, Assistant Head, SENCo, Teaching Assistants 

and outside agencies may be included in the programme if deemed necessary or helpful. 

The safety of every pupil and their opportunity to learn without hindrance remains the single 
most important aim. 

In Conclusion 
 

We seek to provide a safe and happy environment in which children can learn. By following 

this policy, we expect to promote in children an understanding of the effect their behaviour 

has on other people and the importance of codes of conduct in our society. 

Policy Review 

 

The Policy statement will be reviewed in line with the rolling programme of Policy 

reviews. 

 

Acting Headteacher:  Phillippa Holmes  Date:   September 2019  

Chair of Governors:  Julia Dinley   Date:                September 2019   


